Book Ordering Instructions

Step 1: Create an account or login to Document Services Online (DSO)
https://dso.dla.mil/DSF/SmartStore.aspx?6xni20f2cF01 Wh1 WA 1f8KvqW dF1zCmht0
+f1rjakhLYZYEorRbI5CMSxx2CBgN1b#!/Storefront

Step 2: If not already selected, select the DLA Print Shop for your base/location.

PRINT SHOP.
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Step 3: Select ‘Printing’

PRINTING

'SELECTED PRINT SHOP Q
TX - RANDOLPHAFB



https://dso.dla.mil/DSF/SmartStore.aspx?6xni2of2cF01Wh1WA1f8KvqWdFIzCmht0+f1rjakhLYZYEorRbI5CMSxx2CBgN1b#!/Storefront

Step 4: Select ‘Color Print’

Printing

Order black & white or color products or copies Using standard size paper

IN THIS CATEGORY:

Letterhead

BUSINESS CARDS ENVELOPES INVITATIONS LETTERHEAD

AR

Programs Paper

BUY NOW.

Business Card= | Envelopes

BUY NOW

PROGRAMS PAPER

Programs are 5.5 &5 bookiels produced
on better quality paper in color
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and color pages

Step 5: Select ‘Color Printing on 8.5x11 paper’

All Categories COLOR
Printing

Color
t

SELECTED PRINT SHOP

TX - RANDOLPH AFB

For full coler printing only
IN THIS CATEGORY:

f— B —{

BUY NOW
COLOR PRINTING ON 85X 11 COLOR PRINTING ON 11 X 17 COLOR PRINTING ON MULTIFLE
Select this product to order Color copies || Select this product to order Color copies  Sslect this product to order Color copies

on 3.5 x 11 paper on 11317 paper on both .5 x 11 AND 11 x 17 paper




Step 6: Click ‘Buy Now’

Color Printing on 8.5 x 11 b 4

Item No.:

Select this product to order Color copies on .5 x 11 paper

Continue Shopping m

Step 7: Type in a Job Name (example: AFDP 1) and then click 'Add Files'

Cotor Printing on 8.5 x 11
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Step 8: Select ‘Upload Files’ or 'Saved Files'. Select 'Saved Files' if you've uploaded the books to your
profile already.

Add Files

Step 9: If you select 'Upload Files', navigate to the file location. If you saved the file to your profile
(below example), select the file and click 'OK'.

Saved Files

EAR AFDP 1 The Air Force Pocket Size Booklet pof
il




Note: Pages will auto-populate

Color Prinfing on 8.5x 11

-
* Job Name [}
AFDP 1
* Quantity * Pages
1 40

Print Options
Print Options

I:l Media{White Bond 8.5 ...

Finishing Options

Step 10: Enter Quantity (based on you requirements). Note: Price shown is based 8 x 11
printed books and not the actual size you will purchase.

* Job Name: L]

* Quantity * Pages

10000

Print Options AIR FORCE DOCTRINE

Print Options

» THE AIR

Finishing Options

Dl

Pages

Spedial Instructions

m = L | 59 ]

Unit Price $0.600000  Total Price $960,000.00




Note: Steps 11-14 are optional and can be skipped. These are already in the special
instructions (Steps 15 & 16).

Step 11: Select 'Print in Color/Slides' -> Print in Color -> Double Sided (Head to Head)

Dl

Step 12: Select 'Fold'

nt Cover

Color Printing on 8.5 x 11
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* Quantity " Pages
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Print Options
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|:| Media(White Bond 8.5

Cover Options

Front Cover
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Step 13: Select 'Binding' -> Saddle Stitch

Color Printing on 8.5 x 11
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Step 14: Select 'Staple' -> 2 Staples Left Side

Color Printing on 8.5x 11
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Step15: Select 'Special Instuctions'

Color Printing on 85 11
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UnitPrice $9.840000  Total Price $984,000.00

Step 16: Type or copy/paste the special instructions provided to you and then click 'OK'".

Note 1: This can be found in the email sent to you. Note 2: Ensure you enter the correct
quantity of copies in the special instructions.

Special Instructions
100,000 copies
40 pages

Double sided

Head to head




Step 17: Click 'Add to Cart'

AIR FORCE DOCTRINE PUBLICATION 1
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10 March 2021
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Step 18: Click 'T Agree'




Step 19: Click 'Continue Shopping' to create another job order. Once you have created
all job orders for your purchase, continue to Step 20.

DSO v

DOCUMENT SERVIEES ONLINE

CART
DueDate ‘Selocted Prnt Snop | T - Randoiph AFB.
Quantity Unit Pice Total
E: Subtota 5138320000
Bive Book 100000 53.952000 $395.200.00 .
Hom Name: Color Prining on 8.5 1 Total: $1,383,200.00

Proceed o checkout o view sl o ol ncuding
taxes, fees, shipping
Py

Htem Name: Color Prining on 85 11

100000 50830000 5988,000.00

PPING W PROCEED TO CHECKOUT

ot StoreFront v11.40.25325
or Imaging, Inc.

Step 20: Click 'Proceed to Checkout'

M HOME e FUNDING 4+, DSOHELP @HELP M ENGLISH (UNTEDSTATES) » 8 MARQUITA HAMILTON =
® ‘Search Product we) -

DOCUMENT SERVICES ONLINE

CART
DueDate E2 Selected Print Shop T - Randolph AFE ~
Froducis Quantity Unit Price Total P
*Estimated Subtotal §2,074.800.00
=3 Blue Book 100000 $3.052000 $395,200.00 .
u Htem Name: Color Printing on 8.5 11 Total: §2,074,800.00

Proceed to checkout lo view final order total, including

taxes, fees, shipping

AFDP 1 100000 $9.880000 $988,000.00
ltem Name: Color Printing on 8.5 11

Brown Book
Item Name: Color Printing on 8.5 11

100000 $6.916000 $691,600.00

CONTINUE SHOPPING CLEAR CART

Powered by EF| MarkelDirect StoreFront v11.4.0.25325

1©2004-2021 Electronics For Imaging, Inc. EFI Productivity Suite £



Step 21: Select 'Due Date' and select the date you would like to receive your order.
Note: You are just requesting the date and there is no guarantee you will receive your

order by this date. Your DLA representative will be able to provide you with a better
estimate.
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Powered by EF| MarkeDiract StoreFront v11.4025325
©2004:2021 Elecronics For Imaging, Inc

Step 22: Select 'Shipment Type' and ensure your address is correct. Click 'Save' and then
'Proceed to Payment'

@ f a

Shipping Payment i
Select a shipping address & shipping options

@ “*Your order contains esfimaied amounts based on selections, special instructions and other variables , final quote can be obtained from your

Products
CRS. If you require delivery in less than 3 days please contact your CRS or print shop directly. Final charges will be calculated upon completion of
your order. If paying by Credit Card, the inilial authorization may not reflect the final total. You will only be charged for the final amount. Estlimated Ho Btk
delivery dates and tracking information cannot be provided for international USPS shipments and can only be provided using FedEx/UPS. A Item Name: Color Printing on 8.5 x 11

physical address (not an FPO/APO address) is also reguired to ship via Fedex/UPS intemationally. If your order is time-sensilive or requires
fracking information then a physical address must be provided

AFOP 1
SHIPMENT 1
Item Name: Color Printing on 8.5x 11

Hours Of Operation Brown Book
e Sun- Closed ltem Name: Color Printing on 8.5 % 11
1F Street Mon-Fri - 7:30 AM-4:00 PM o nit Price
Suite 1 Sat: Closed o 50

Randolph AFB
Anfelf ety *Estimated Subtotal $2,074,800.00
TX - Texas - 78150 210-652-4843}

US Air Force *Estimated Shipping 50.00
marguita hamilton Dus. af mil

Total: $2,074,800.00

A4 Another Recipient »

Powered by EFI MarketDirect StoreFront v11.4.0.25325
©2004-2021 Elecironics For Imaging, Inc.

Tems & Cont
EFI Produciivity Suite £




Step 23: Select your payment method. If you are ready to purchase, select 'MIPR, CC,
Check' and follow the remaining prompts. If you are not ready to purchase or haven't
received your funds, select 'Not Funded' and follow the remaining prompts.

MHOME @ FUNDING UDSOHELP  @HELP 8 MARQUITAHAMILTON -
DOCUMENT SERVICES ONLINE
° 2 :
Shioging Payment Fiish
How would you like to pay?

© ****Your order contains estimated amounts based on selections, special instructions and other variables ; fnal quote can be obtained from your Products

CRS. If you require delivery in less than 3 days please contact your CRS or print shop directy. Final charges will be calculated upon completion of
Biue Book

your order, I paying by Credit Card, the fifial aufhorizafion may not eflect the final otal. You wil only be charged for the final amoun. Estimated
delivery dates and tracking information cannot be provided Torinfemafional USPS shipments and can only be provided using FedEx/UPS, A
physical address (not an FPO/APO addfress)is aiso required to ship via Fedex/UPS internationally. f your order s fime-sensifive or requires
tracking information then a physical address must be provided

PAYMENT METHOD

@MPR. CC, Check P Not funded

MIPR, CC, CHECK

Thanic You!
Please continue to provide funding details

4 CONTINUE SHOPPING

Powered by EF| MarketDirect StoreFront v11.40.25325
©2004:2021 Elecironics For Imaging, Inc.

tem Name: Color Printing on 85 x 11

AFDR 1

tem Mame: Color Frinting on &5 x 11

*Estimated Sublotat 5207480000
*Estimated Shipping 5000
Total: $2,074,800.00

FUNDING DETAILS

Tems & Condtions
EFI Proguctivity Suite )
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